Subject-division and course requirements

	Course
	The Basics of Law

	Code
	BAN2205

	Semester
	IV

	Contact hours per week (lecture + seminar)
	2+0

	Requirement
	exam

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2205 The Basics of Law

	Week 1
	Introduction to legal English The development of modern English • Sources of legal English • What makes English difﬁcult? • What makes legal language difﬁcult?

	Week 2
	Basic standards of legal writing Numbers • Citations • Terminology and linguistic peculiarities • Abbreviations • Business buzzwords

	Week 3
	Legal systems The structure of the law • The constitution • Jurisdiction

	Week 4
	Sources of law: legislation Background to making new law • Early development of a Bill • Passing an Act

	Week 5
	Sources of law: common law Common law in the UK • Law reports

	Week 6
	The court system Civil courts • Criminal courts

	Week 7
	Criminal justice and criminal proceedings Criminal justice • Categories of criminal offence • Criminal court proceedings

	Week 8
	Civil procedure Civil Procedure Rules • Proceeding with a claim

	Week 9
	Tribunals The status and range of tribunals • Composition of tribunals and procedure

	Week 10
	European Union law What is the EU? • How does the EU impact on Member States?

	Week 11
	Legal professionals: solicitors, barristers and judges Legal practitioners • Training • A partner in a law firm • Organisation • Training and qualifications of practising barristers • Judicial appointments in England and Wales • The training of judges • Civil courts: sentencing and court orders

	Week 12
	Working lives A company commercial lawyer • A legal secretary
A law firm’s structure and practice A law firm’s structure and practice

	Week 13
	End-term test
Explanations and clarifications Explaining a procedure • Approximating and comparing • Rephrasing and clarifying

	Week 14
	Aspects of spoken English
Body language • Tone of voice • Emphasis • Techniques



Participation in the sessions
Lectures are an integral part of the course, and the Institute expects students to attend them (Study and Examination Regulations 8.§ 1.).

Semester requirement: exam grade

Assessment and schedule
The semester grade is given on the basis of a written test and a pass mark in an oral examination.

Requirements of interim checks
Type of examination: oral
To be admitted to the examination: a final test in week 13 with the same topics of the semester (weeks 1-12), with a mark of at least satisfactory. 

Grading
The grade will be determined by the arithmetic average of the written examination and the pass mark in the oral examination. An unsatisfactory written component will disqualify the candidate from taking the oral examination.

7th February 2026

Subject-division and course requirements

	Course
	Business Correspondence

	Code
	BAN2217

	Semester
	IV

	Contact hours per week (lecture + seminar)
	0+2

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2217 Business Correspondence

	Week 1
	Introduction to business correspondence

	Week 2
	Requesting a quote

	Week 3
	Ordering

	Week 4
	Delivery, packing, insurance, payment

	Week 5
	Banking, payment

	Week 6
	Complaints

	Week 7
	Mid-term test

	Week 8
	Invitations

	Week 9
	Notification of visit

	Week 10
	Reservations

	Week 11
	Accepting hospitality

	Week 12
	Report, reminder

	Week 13
	End-term test

	Week 14
	Inquiry about training, scholarships; recommendations



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Receptive Language Skills 2

	Code
	BAN1212

	Semester
	II

	Contact hours per week (lecture + seminar)
	0+3

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN1212 Receptive Language Skills 2

	Week 1
	Reading: A very British beverage
Listening: Physical therapy is boring

	Week 2
	Reading: The work-study dilemma: Is the money worth the time?
Listening: Tiny forest

	Week 3
	Reading: A selection of articles on family finances
Listening: The job we’ll lose to machines – and the ones we won’t

	Week 4
	Reading: Emotional baggage
Listening: Other planets

	Week 5
	Reading: Goodbye Christopher Robin
Listening: British pubs

	Week 6
	Reading: The vital time you shouldn’t be on social media
Listening: Wearing nothing new

	Week 7
	Mid-term test 

	Week 8
	Reading: College grads: what no one is telling you about getting hired
Listening: What is wrong with our food system

	Week 9
	Reading: Which beef is best: wagyu, aged, or grass-fed?
Listening: Take a walk

	Week 10
	Reading: Cycle revolution
Listening: Royal umbrellas

	Week 11
	Reading: Shipwreck find ‘earliest navigation tool’
Listening: Lunch ladies

	Week 12
	Reading: Why open offices are bad for us
Listening: The fight to end rare-animal trafficking in Brazil

	Week 13
	End-term test

	Week 14
	Reading: Having a year off before school starts at Harvard
Listening: Reading women



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The seminar grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026


Subject-division and course requirements

	Course
	Business Etiquette

	Code
	BAN2220

	Semester
	VI

	Contact hours per week (lecture + seminar)
	0+2

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2220 Business Etiquette

	Week 1
	Introduction. The ethics of business communication. Behave yourself: Mastering business etiquette

	Week 2
	Communication. Fundamental principles of communication. Buying into the culture

	Week 3
	Socialising. Factors influencing negotiation skills. Forced fun

	Week 4
	Negotiations. The concept of negotiation. Mastering negotiations

	Week 5
	Success. The interpretation of organizational communication. Startup success

	Week 6
	Teamwork. Barriers in interpersonal communication. Happy at work

	Week 7
	Mid-term test. Meetings. Negotiation. Bad meetings

	Week 8
	Networking. Relationship building. Networking

	Week 9
	Women in the workplace. Understanding people. Women in business

	Week 10
	Public relations. Internal and external PR. The buttoned-up world of LinkedIn

	Week 11
	Stress. Conflicts. Stress relief

	Week 12
	Remote working. Persuasion. Stop remote work burnout

	Week 13
	End-term test. Workplace conflict. Conflict management. The benefits of conflict. Case study: the Uber whistleblower

	Week 14
	Cross-cultural communication. Different cultures and negotiation styles. International trade. Cultural know-how



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Translation Practice and Practical Grammar 2

	Code
	BAN1213

	Semester
	II

	Contact hours per week (lecture + seminar)
	0+3

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN1213 Translation Practice and Practical Grammar 2

	Week 1
	Nouns 

	Week 2
	Articles 

	Week 3
	Determiners

	Week 4
	Pronouns

	Week 5
	Adjectives and comparisons

	Week 6
	Adverbs 

	Week 7
	Mid-term test: Prepositions

	Week 8
	Question tags

	Week 9
	Embedded questions

	Week 10
	Relative clauses

	Week 11
	Clauses; coordination and subordination

	Week 12
	Emphasis, substitution, ellipsis

	Week 13
	End-term test: Nominalisation

	Week 14
	Agreement



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	The Basics of Law

	Code
	BAN2205L

	Semester
	IV

	Contact hours per term (lecture + seminar)
	9+0

	Requirement
	exam

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2205L The Basics of Law

	Week 1
	Introduction to legal English The development of modern English • Sources of legal English • What makes English difﬁcult? • What makes legal language difﬁcult?

	Week 2
	Basic standards of legal writing Numbers • Citations • Terminology and linguistic peculiarities • Abbreviations • Business buzzwords

	Week 3
	Legal systems The structure of the law • The constitution • Jurisdiction

	Week 4
	Sources of law: legislation Background to making new law • Early development of a Bill • Passing an Act

	Week 5
	Sources of law: common law Common law in the UK • Law reports

	Week 6
	The court system Civil courts • Criminal courts

	Week 7
	Criminal justice and criminal proceedings Criminal justice • Categories of criminal offence • Criminal court proceedings

	Week 8
	Civil procedure Civil Procedure Rules • Proceeding with a claim

	Week 9
	Tribunals The status and range of tribunals • Composition of tribunals and procedure

	Week 10
	European Union law What is the EU? • How does the EU impact on Member States?

	Week 11
	Legal professionals: solicitors, barristers and judges Legal practitioners • Training • A partner in a law firm • Organisation • Training and qualifications of practising barristers • Judicial appointments in England and Wales • The training of judges • Civil courts: sentencing and court orders

	Week 12
	Working lives A company commercial lawyer • A legal secretary
A law firm’s structure and practice A law firm’s structure and practice

	Week 13
	End-term test
Explanations and clarifications Explaining a procedure • Approximating and comparing • Rephrasing and clarifying

	Week 14
	Aspects of spoken English
Body language • Tone of voice • Emphasis • Techniques



Participation in the sessions
Lectures are an integral part of the course, and the Institute expects students to attend them (Study and Examination Regulations 8.§ 1.).

Semester requirement: exam grade

Assessment and schedule
The semester grade is given on the basis of a written test and a pass mark in an oral examination.

Requirements of interim checks
Type of examination: oral
To be admitted to the examination: a final test in week 13 with the same topics of the semester (weeks 1-12), with a mark of at least satisfactory. 

Grading
The grade will be determined by the arithmetic average of the written examination and the pass mark in the oral examination. An unsatisfactory written component will disqualify the candidate from taking the oral examination.

7th February 2026

Subject-division and course requirements

	Course
	Business Correspondence

	Code
	BAN2217L

	Semester
	IV

	Contact hours per term (lecture + seminar)
	0+9

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2217L Business Correspondence

	Week 1
	Introduction to business correspondence

	Week 2
	Requesting a quote

	Week 3
	Ordering

	Week 4
	Delivery, packing, insurance, payment

	Week 5
	Banking, payment

	Week 6
	Complaints

	Week 7
	Mid-term test

	Week 8
	Invitations

	Week 9
	Notification of visit

	Week 10
	Reservations

	Week 11
	Accepting hospitality

	Week 12
	Report, reminder

	Week 13
	End-term test

	Week 14
	Inquiry about training, scholarships; recommendations



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Protocol and Professional Ethics

	Code
	BAN2216L

	Semester
	VI

	Contact hours per term (lecture + seminar)
	5+5

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2216L Protocol and Professional Ethics

	Week 1
	The origins of our social relations

	Week 2
	The basics of behavioural culture

	Week 3
	Basic concepts: manners, etiquette, protocol, ethics, diplomacy

	Week 4
	Formal protocol

	Week 5
	Basic principles of etiquette and protocol

	Week 6
	Basic rules and practices of manners, etiquette, protocol

	Week 7
	Mid-term test. Hospitality

	Week 8
	Dining culture

	Week 9
	Business etiquette

	Week 10
	Organisation of formal events

	Week 11
	Etiquette and protocol abroad

	Week 12
	Communication styles in different cultures

	Week 13
	End-term test

	Week 14
	University protocol



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The seminar grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Receptive Language Skills 2

	Code
	BAN1212L

	Semester
	II

	Contact hours per term (lecture + seminar)
	0+13

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN1212L Receptive Language Skills 2

	Week 1
	Reading: A very British beverage
Listening: Physical therapy is boring

	Week 2
	Reading: The work-study dilemma: Is the money worth the time?
Listening: Tiny forest

	Week 3
	Reading: A selection of articles on family finances
Listening: The job we’ll lose to machines – and the ones we won’t

	Week 4
	Reading: Emotional baggage
Listening: Other planets

	Week 5
	Reading: Goodbye Christopher Robin
Listening: British pubs

	Week 6
	Reading: The vital time you shouldn’t be on social media
Listening: Wearing nothing new

	Week 7
	Mid-term test 

	Week 8
	Reading: College grads: what no one is telling you about getting hired
Listening: What is wrong with our food system

	Week 9
	Reading: Which beef is best: wagyu, aged, or grass-fed?
Listening: Take a walk

	Week 10
	Reading: Cycle revolution
Listening: Royal umbrellas

	Week 11
	Reading: Shipwreck find ‘earliest navigation tool’
Listening: Lunch ladies

	Week 12
	Reading: Why open offices are bad for us
Listening: The fight to end rare-animal trafficking in Brazil

	Week 13
	End-term test

	Week 14
	Reading: Having a year off before school starts at Harvard
Listening: Reading women



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The seminar grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Translation Practice and Practical Grammar 2

	Code
	BAN1213L

	Semester
	II

	Contact hours per term (lecture + seminar)
	0+13

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN1213L Translation Practice and Practical Grammar 2

	Week 1
	Nouns 

	Week 2
	Articles 

	Week 3
	Determiners

	Week 4
	Pronouns

	Week 5
	Adjectives and comparisons

	Week 6
	Adverbs 

	Week 7
	Mid-term test: Prepositions

	Week 8
	Question tags

	Week 9
	Embedded questions

	Week 10
	Relative clauses

	Week 11
	Clauses; coordination and subordination

	Week 12
	Emphasis, substitution, ellipsis

	Week 13
	End-term test: Nominalisation

	Week 14
	Agreement



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Morphology in Language Teaching

	Code
	PAN1602L

	Semester
	II

	Contact hours per term (lecture + seminar)
	5+0

	Requirement
	exam

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	PAN1602L Morphology in Language Teaching

	Week 1
	Introduction to morphology: the analysis of word structure

	Week 2
	Words and word structure: morphemes, allomorphs

	Week 3
	Words and word structure: representing word structure

	Week 4
	Some common morphological phenomena

	Week 5
	Derivation

	Week 6
	Compounding

	Week 7
	Other types of word formation: conversion and clipping

	Week 8
	Other types of word formation: blends and backformation

	Week 9
	Other types of word formation: acronyms and onomatopoeia

	Week 10
	Inflection

	Week 11
	Inflection vs. derivation

	Week 12
	English inflectional affixes: regular vs. irregular inflection: number, noun class

	Week 13
	End-term test

	Week 14
	English inflectional affixes: case, person and number agreement



Participation in the sessions
Lectures are an integral part of the course, and the Institute expects students to attend them (Study and Examination Regulations 8.§ 1.).

Semester requirement: exam grade

Assessment and schedule
The semester grade is given on the basis of a written test and a pass mark in an oral examination.

Requirements of interim checks
Type of examination: oral
To be admitted to the examination: a final test in week 13 with the same topics of the semester (weeks 1-12), with a mark of at least satisfactory. 

Grading
The grade will be determined by the arithmetic average of the written examination and the pass mark in the oral examination. An unsatisfactory written component will disqualify the candidate from taking the oral examination.

7th February 2026



Subject-division and course requirements

	Course
	Morphology in Language Teaching

	Code
	PAN1602L

	Semester
	II

	Contact hours per term (lecture + seminar)
	0+5

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	PAN1602L Morphology in Language Teaching

	Week 1
	Introduction to word structure for learners

	Week 2
	Identifying morphemes in words

	Week 3
	Teaching how to display word structure

	Week 4
	Common word-formation patterns

	Week 5
	Teaching derivation step by step

	Week 6
	Teaching compounding through examples

	Week 7
	Mid-term test. Teaching conversion and clipping in context

	Week 8
	Teaching blends and backformation with activities

	Week 9
	Teaching acronyms and onomatopoeia in use

	Week 10
	Teaching the basics of inflection

	Week 11
	Distinguishing inflection and derivation

	Week 12
	Teaching plural formation and noun inflection

	Week 13
	End-term test. Teaching case and subject–verb agreement

	Week 14
	Review and consolidation of key concepts



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026



Subject-division and course requirements

	Course
	Phonetics and Phonology in Language Teaching

	Code
	PAN1601L

	Semester
	II

	Contact hours per term (lecture + seminar)
	5+0

	Requirement
	exam

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	PAN1601L Phonetics and Phonology in Language Teaching

	Week 1
	Introduction to phonetics, the sounds of language, phonetic transcription

	Week 2
	The sound-producing system

	Week 3
	Sound classes

	Week 4
	Consonants and consonant articulation

	Week 5
	Vowels and vowel articulation

	Week 6
	Suprasegmentals

	Week 7
	Articulatory processes

	Week 8
	Phonology: the function and patterning of sounds

	Week 9
	Minimal pairs

	Week 10
	Phonemes and allophones

	Week 11
	English vowels and glides. Tense and lax sets

	Week 12
	Syllables. Aspiration in English

	Week 13
	End-term test. Stress

	Week 14
	Summary: the features of English



Participation in the sessions
Lectures are an integral part of the course, and the Institute expects students to attend them (Study and Examination Regulations 8.§ 1.).

Semester requirement: exam grade

Assessment and schedule
The semester grade is given on the basis of a written test and a pass mark in an oral examination.

Requirements of interim checks
Type of examination: oral
To be admitted to the examination: a final test in week 13 with the same topics of the semester (weeks 1-12), with a mark of at least satisfactory. 

Grading
The grade will be determined by the arithmetic average of the written examination and the pass mark in the oral examination. An unsatisfactory written component will disqualify the candidate from taking the oral examination.

7th February 2026

Subject-division and course requirements

	Course
	The Basics of Law

	Code
	BAN2205_T

	Semester
	IV

	Contact hours per term (lecture + seminar)
	5+0

	Requirement
	exam

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2205_T The Basics of Law

	Week 1
	Introduction to legal English The development of modern English • Sources of legal English • What makes English difﬁcult? • What makes legal language difﬁcult?

	Week 2
	Basic standards of legal writing Numbers • Citations • Terminology and linguistic peculiarities • Abbreviations • Business buzzwords

	Week 3
	Legal systems The structure of the law • The constitution • Jurisdiction

	Week 4
	Sources of law: legislation Background to making new law • Early development of a Bill • Passing an Act

	Week 5
	Sources of law: common law Common law in the UK • Law reports

	Week 6
	The court system Civil courts • Criminal courts

	Week 7
	Criminal justice and criminal proceedings Criminal justice • Categories of criminal offence • Criminal court proceedings

	Week 8
	Civil procedure Civil Procedure Rules • Proceeding with a claim

	Week 9
	Tribunals The status and range of tribunals • Composition of tribunals and procedure

	Week 10
	European Union law What is the EU? • How does the EU impact on Member States?

	Week 11
	Legal professionals: solicitors, barristers and judges Legal practitioners • Training • A partner in a law firm • Organisation • Training and qualifications of practising barristers • Judicial appointments in England and Wales • The training of judges • Civil courts: sentencing and court orders

	Week 12
	Working lives A company commercial lawyer • A legal secretary
A law firm’s structure and practice A law firm’s structure and practice

	Week 13
	End-term test
Explanations and clarifications Explaining a procedure • Approximating and comparing • Rephrasing and clarifying

	Week 14
	Aspects of spoken English
Body language • Tone of voice • Emphasis • Techniques



Participation in the sessions
Lectures are an integral part of the course, and the Institute expects students to attend them (Study and Examination Regulations 8.§ 1.).

Semester requirement: exam grade

Assessment and schedule
The semester grade is given on the basis of a written test and a pass mark in an oral examination.

Requirements of interim checks
Type of examination: oral
To be admitted to the examination: a final test in week 13 with the same topics of the semester (weeks 1-12), with a mark of at least satisfactory. 

Grading
The grade will be determined by the arithmetic average of the written examination and the pass mark in the oral examination. An unsatisfactory written component will disqualify the candidate from taking the oral examination.

7th February 2026

Subject-division and course requirements

	Course
	Business Etiquette

	Code
	BAN2220_T

	Semester
	VI

	Contact hours per term (lecture + seminar)
	0+5

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2220_T Business Etiquette

	Week 1
	Introduction. The ethics of business communication. Behave yourself: Mastering business etiquette

	Week 2
	Communication. Fundamental principles of communication. Buying into the culture

	Week 3
	Socialising. Factors influencing negotiation skills. Forced fun

	Week 4
	Negotiations. The concept of negotiation. Mastering negotiations

	Week 5
	Success. The interpretation of organizational communication. Startup success

	Week 6
	Teamwork. Barriers in interpersonal communication. Happy at work

	Week 7
	Mid-term test. Meetings. Negotiation. Bad meetings

	Week 8
	Networking. Relationship building. Networking

	Week 9
	Women in the workplace. Understanding people. Women in business

	Week 10
	Public relations. Internal and external PR. The buttoned-up world of LinkedIn

	Week 11
	Stress. Conflicts. Stress relief

	Week 12
	Remote working. Persuasion. Stop remote work burnout

	Week 13
	End-term test. Workplace conflict. Conflict management. The benefits of conflict. Case study: the Uber whistleblower

	Week 14
	Cross-cultural communication. Different cultures and negotiation styles. International trade. Cultural know-how



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026

Subject-division and course requirements

	Course
	Productive Language Skills 2

	Code
	BAN1211_T

	Semester
	II

	Contact hours per term (lecture + seminar)
	0+7

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	
BAN1211_T Productive Language Skills 2

	Week 1
	Introduction to the variety of topics. The guidelines of argumentative essays

	Week 2
	Speaking
	An allowance ruins a child’s sense of values. Parents are to be blamed for…

	
	Writing
	Golden rules. Keeping the reader’s interest. Punctuation and paragraphs

	Week 3
	Speaking
	It is important to have a prenuptial agreement… Commercials targeting…

	
	Writing
	Formal and informal letters

	Week 4
	Speaking
	Teenagers should be tried as adults… Zero tolerance in case of drunken drivers…

	
	Writing
	Reviews 

	Week 5
	Speaking
	Mankind has to find alternative… In the present education system students…

	
	Writing
	Opinion essay 1

	Week 6
	Speaking
	Hopefully teachers will be replaced with A.I. in the future… Money makes…

	
	Writing
	Opinion essay 2

	Week 7
	Mid-term test 

	Week 8
	Speaking
	The state should have nothing to do… Smoking should be banned to relieve…

	
	Writing
	Reports and proposals

	Week 9
	Speaking
	We should rely more on alternative medicine… Sugary products should be…

	
	Writing
	Discursive essay

	Week 10
	Speaking
	It is acceptable to adapt famous literary works… Doping should be prohibited

	
	Writing
	For and against essay 1

	Week 11
	Speaking
	Dangerous sports should be banned. Social media platforms…

	
	Writing
	For and against essay 2

	Week 12
	Speaking
	Climate change does not exist. The European Union only benefits the older…

	
	Writing
	Argumentative essay

	Week 13
	End-term test

	Week 14
	Speaking
	A universal basic income should be introduced. The minimum wage…

	
	Writing
	Review of writing tasks



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026


Subject-division and course requirements

	Course
	Individual Research and Project Design

	Code
	BAN1608_T

	Semester
	VI

	Contact hours per term (lecture + seminar)
	0+5

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN1608_T Individual Research and Project Design

	Week 1
	Introduction to research methodology: What is research? The good researcher

	Week 2
	Research: meaning, definitions, features and objectives 

	Week 3
	Types of research

	Week 4
	Research process

	Week 5
	Research design

	Week 6
	Data collection

	Week 7
	Mid-term test

	Week 8
	Research problem

	Week 9
	Research proposal

	Week 10
	Review of literature

	Week 11
	Hypotheses

	Week 12
	Sampling and survey

	Week 13
	End-term test

	Week 14
	Reflective and scientific thinking. Evaluation and rounding off the term 



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026


Subject-division and course requirements

	Course
	Business Correspondence

	Code
	BAN2217_T

	Semester
	IV

	Contact hours per term (lecture + seminar)
	0+2

	Requirement
	seminar grade

	Instructor
	Dr. Vesszős Balázs, senior lecturer



Subject-division
	BAN2217_T Business Correspondence

	Week 1
	Introduction to business correspondence

	Week 2
	Requesting a quote

	Week 3
	Ordering

	Week 4
	Delivery, packing, insurance, payment

	Week 5
	Banking, payment

	Week 6
	Complaints

	Week 7
	Mid-term test

	Week 8
	Invitations

	Week 9
	Notification of visit

	Week 10
	Reservations

	Week 11
	Accepting hospitality

	Week 12
	Report, reminder

	Week 13
	End-term test

	Week 14
	Inquiry about training, scholarships; recommendations



Participation in the sessions
Participation in seminars is compulsory. The permissible number of absences per semester is three times the weekly contact hours of the subject in full-time courses. If this is exceeded, the semester cannot be assessed (Study and Examination Regulations 8.§ 1.).

Semester requirement: seminar grade

Assessment and schedule
The semester grade is given on completion of two written tests with at least a satisfactory grade. 

Requirements of interim checks
Consistent and timely completion of homework assignments, completion of other seminar activities (written assignments) and two final papers with a minimum grade of pass. 

Grading
The practical grade for the semester is determined by the completion of homework and other seminar activities and the result of the final tests. An unsatisfactory practical grade may be corrected in accordance with the Study and Examination Regulations.

7th February 2026
